Benefits Continuation while on a Leave: 
Benefits Program
<Organization Name> provides eligible, full-time employees with a group benefits program including:
· <insert details of coverage>
The above group benefits coverage will be effective after <insert time frame> of consecutive full-time employment with the organization. Enrollment in the benefits plan is mandatory.
Benefits premiums are <insert applicable details: fully covered by the employer OR cost-shared between the employer and employee>, as outlined in the plan details.
Job Protected Leaves of Absence 
Eligible employees on job protected leaves may continue to remain on the benefits plan for the duration of the legislated leave, with the premium costs <insert applicable details: shared OR covered by <Organization Name>>. 
Employees will have the option to continue participating in the benefits plan or discontinue all coverage for the duration of the leave. A Benefits Continuation Form must be completed and provided prior to the start of the leave to advise whether or not the employee intends to continue benefits coverage.
Should an employee choose to discontinue coverage for the duration of their job protected leave, benefits will be reinstated immediately upon their return.
Maternity/Parental Leave
If an employee is not actively at work due to maternity or parental leave, the employee is entitled to all benefits to a maximum of 18 months. <Organization Name> will continue to pay the employer portion of the premiums for the duration of the protected leave. <if cost sharing: the employee will be responsible for payment of the employee portion of the premiums during the leave.>
Illness/Injury Leave or other Unpaid Leave 
If an employee is not actively at work due to illness or injury, the organization will continue to pay the employer portion of the premiums for a period of <insert timeline> at which time the employee will be responsible to pay 100% of the premiums or be terminated from the plan and reinstated upon their return.
Employees are entitled to remain on the benefits plan for a period of <insert timeline> from the date of disability (with consideration for extension under special circumstances). Benefits will terminate after <insert timeline> unless an extension is requested and approved by the organization. 
If the employee does not provide payment for premiums within <insert timeline> the plan will lapse due to non-payment, and benefits coverage will end. Post-dated cheques can be provided, or arrangements can be made to cover premiums if the employee chooses to continue on the plan.  
Ending Employment
Should an employee choose to leave the organization at any time, benefits will be terminated on the last day of employment, regardless of when in the month the departure occurs. Benefits may be extended during a notice period should the organization terminate employment. 


